Little Bellas Program Co-Lead (Philadelphia, PA)

Position Type: Subcontractor
Location: Philadelphia, PA
Schedule: Seasonal; Weekly sessions (typically six weeks)

About Little Bellas

Little Bellas is a national nonprofit mentoring program that uses mountain biking as a vehicle to
empower girls through sport, community, and fun. Through mentorship, skill-building, and
supportive all-girl environments, we help participants build confidence, connection, and a
lifelong love of movement. Our programs create a positive ripple effect; developing strong,
self-assured young women who carry these lessons far beyond the trail.

Position Overview

The Program Co-Lead supports the successful delivery of a local Little Bellas weekly program
by managing program administration, logistics, mentor communication, and equipment. Working
alongside the Program Lead, the Co-Lead helps ensure the program is organized, prepared,
and operationally ready each week while supporting a safe, inclusive, and positive experience
for participants and mentors.

Key Responsibilities

Manage program administration, participant records, and day-to-day program logistics.
Communicate with mentors about program registration, returning mentor opportunities,
training requirements, and other program-related information.

e Support mentor onboarding and help ensure mentors are prepared for the program
season.

e Coordinate weekly program logistics, including setup, check-in, safety checks, and
clean-up.

e Maintain bikes, equipment, program supplies, and other materials needed for successful
program delivery.

e Work alongside the Program Lead and volunteer mentors to ensure the program is
organized and prepared each week.
Uphold Little Bellas operational and safety standards.
Help foster an inclusive, welcoming, and fun program environment for participants and
mentors.

e Report to the Regional Coordinator or Regional Specialist.



Qualifications

Experience working with youth, ideally in an outdoor, sports, or education setting.
Strong organization, communication, and administrative skills.

Ability to coordinate logistics, manage multiple details, and communicate effectively with
volunteers and families.

High School Diploma or GED required; college degree preferred.

Mountain biking experience required.

Passion for working with girls and building community.

Must be available for program sessions and mentor training.
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